MSOE Graduate Programs

Personal Thesis / Capstone Bound Copy -- Order Form

MSOE graduate students who have successfully completed a thesis or capstone project as part of
their program requirements may order bound copies of their thesis or capstone projects. Binding
is black hardcover featuring white lettering (Arial font type).

Orders for personal copies should be placed through the MSOE Library. Use this order form to
request your copies.

Cost: Two pricing options are available. The cost of a bound thesis or capstone project without
title information on the front cover is $15 per thesis or capstone project volume. The
cost of a bound thesis or capstone project with title information on the front cover is $18
per thesis or capstone project volume. These prices are subject to change without
notification. Please note that large projects may need to be bound in two (2) separate
volumes; cost for all binding is determined per volume.

Payment: Payment should be in the form of cash or a check. Checks should be made out to
“MSOE.” Payment should accompany this order form and should be made in the MSOE
Library.

Your Name:

Your Contact Information (telephone number or email):

Total Number of copies requested:

Number of copies featuring plain cover with title on spine (cost is $15 per copy and
depending on length of title, entire title may not appear on spine):

Number of copies featuring title on spine; and title on front cover (cost is $17 per copy;
depending on length of title, entire title may not appear on spine; title on front cover is
limited to three lines):

Special Instructions:

Total Cost: Date Paid:

The student must supply the library with suitable paper copies of the thesis or capstone project to be bound.
The thesis or capstone project is bound as part of the library’s normal bindery function. This means that
the thesis or project is sent to the bindery in one month and is returned the following month, although the
return time may be longer than one month depending on when the thesis or capstone report is submitted in
the bindery cycle. Library personnel work with the bindery to ensure the quality of the binding.
Occasionally, slight delays in return times may also occur as a result of quality control activities.

Questions? Contact Gary Shimek at shimek@msoe.edu or (414) 277-7181.
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